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	MODEL: Recommandation letters


	   Dated :____________________________

To: Name of the person
Address ______________

Note to referee: this recommendation form is provided for your convenience by the Romanian – Canadian MBA Program, to which the above - named person - is applying.
1. How long have you known the applicant and in what connection

2. What do you consider the applicant’s talents and strengths to be?

3. What do you consider the applicant’s weaknesses to be?

4. Please evaluate the applicant’s interpersonal skills (working with supervisors, peers, subordinates), ability to lead and delegate responsibility. Is he a team player?

5. Please mention your opinion regarding the following characteristics of the candidate: Imagination and creativity, Administrative ability, Ability in oral expression
[Delete red text after reading]


To Whom It May Concern:
 

This is to certify that I know Mr. Ms._NAME_Firstname_ since (date) ____________. He/she  
is  a great employee to our company / a great business partner / an excellent manager holding the position(position title) ____________ since (date) ____________
His/her main activities as a manager are: (descriptions in point forms)
- Projects management 
- Human ressources management 

- Financial/budget responsabilities 
His/her main strenghts are ………………….

His/her main weaknesses are ………………….

His/her main interpersonal skills are ………………..

His/her creativity and imagination/administartive abilities/communication skills ……………………………

For more inquiries and verification, please feel free to contact me.
 
Sincerely Yours,
Signature: 
Name of the person, Designation, E-mail address, Phone Number: 
(Signed by the Director / HOD / Manager / HR Department Head / Authorised Signatory)



Page 1

